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1. Emergency Medical Procedures
1.1. Immediate Action: In the event of a medical emergency, staff should:

1.1.1.  Call for medical help (e.g., ambulance) if necessary, and notify the Centre
Manager or designated first-aid officer immediately.

1.1.2.  Provide basic first aid (e.g., CPR, wound dressing) as needed until professional
medical help arrives.

1.1.3. Record all actions taken and any medical treatments provided.

1.2. Emergency Contact:

1.2.1.  Ensure that parents or guardians are contacted promptly if a child is injured or
becomes seriously ill.

1.3. Serious Injuries:

1.3.1.  For serious injuries (e.g., head injury, broken bones, severe cuts), a medical
assessment must be done immediately, and the child should be taken to the
hospital or medical facility as needed.

2. First-Aid Procedures
2.1. First-Aid Kits:

2.1.1.  Allfirst-aid kits are clearly marked and kept in accessible areas, such as the
office and training spaces.

2.1.2. The Centre Manager ensures that first-aid kits are regularly checked and stocked
with the necessary supplies.

2.2. First-Aid Certified Staff:
2.2.1.  Atleast one staff member per session should be first-aid certified.
2.3. Incident Reports:

2.3.1.  Any accidents or injuries must be reported to the Programme Managers and/or
Centre Manager and documented on an incident report form.

2.3.2. Parents must be notified of any significant injuries as soon as possible.
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3. Medication Management
3.1. Medication Storage:

3.1.1.  Parents or caregivers must inform HCG staff of any ongoing medical conditions
and medications required by their child.

3.1.2.  All medication should be clearly labeled with the child’s name and dosage
instructions.

3.1.3. Medications must be stored securely and administered by staff only after
obtaining consent from the parents.

3.2. Self-Administration of Medication:

3.2.1.  Gymnasts are not permitted to carry their own medication unless prior
arrangements have been made with staff.

3.2.2. If a gymnast requires emergency medication (e.g., asthma inhaler, epinephrine),
it will be kept in a clearly labeled, easily accessible location.

4. lliness Management
4.1. lliness Prevention:

41.1. Gymnasts who are unwell (e.g., fever, vomiting, diarrhea) should remain at home
and may return to class once they have been symptom-free for 24-48 hours.

4.1.2. In cases of contagious illnesses (e.qg., flu, cold, stomach bug), gymnasts should
not return until medically cleared or symptom-free for the required duration.

4.2. Injury/lliness During Class:

4.2.1. If agymnast becomes unwell or injured during class, they will be moved to a
designated safe area while parents are contacted.

4.2.2. Minor injuries or illnesses will be monitored, and parents will be contacted if
symptoms worsen or do not improve.

5. Return to Participation:

5.1. Gymnasts with significant injuries (e.g., broken bones, concussions) must provide
medical clearance from a healthcare professional before returning to training.
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6. Incident Reporting
6.1. Reporting Procedure:

6.1.1.  Any significant injury, contagious illness, or near-miss must be reported to the
Programme Manager and/or Centre Manager immediately or when feasible.

6.1.2.  Anincident report form must be completed, detailing the nature of the injury, how
it occurred, and the actions taken.

6.1.3. Parents will be informed of any significant incident, and they will be provided with
a copy of the incident report upon request.

7. Follow-Up:
Staff will follow up with the injured gymnast to ensure they are recovering and to assess their
ability to return to training.

8. Hygiene and Infection Control
8.1. Hygiene Practices:

8.1.1.  Staff and gymnasts must wash their hands regularly, especially before eating and
after using the restroom.

8.1.2. Gymnasts must be reminded to cover their mouth and nose when coughing or
sneezing, using tissues or the inside of their elbow.

8.1.3. Shared equipment must be cleaned and disinfected regularly, particularly after
use by multiple gymnasts.

8.2. Sanitation:
Restrooms and training spaces will be cleaned and sanitized regularly, in accordance
with health standards.

9. Sun Safety

When activities take place outdoors (e.g., warm-ups, events, or holiday program activities),
HCG is committed to promoting sun safety for all gymnasts, staff, and members.
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during the warmer months.

9.1. Sunscreen: Participants are encouraged to apply sunscreen before arriving and
reapply as needed. Sunscreen will be available on-site for reapplication during
extended outdoor activities.

9.2. Hats: Gymnasts and participants are encouraged to wear hats while outdoors.

9.3. Shade and Shelter: Wherever possible, outdoor activities will be conducted in shaded
areas, and participants will be encouraged to take regular breaks out of direct sunlight.

10. Behavior Management
10.1. Positive Behavior Encouraged:

10.1.1. HCG aims to foster a positive and supportive environment for all gymnasts.

10.1.2.  Gymnasts are encouraged to demonstrate respect, responsibility, and good
sportsmanship at all times.

10.2. Handling Misbehavior:

10.2.1.  If a gymnast’s behavior compromises their safety or the safety of others, staff will
address the issue promptly.

10.2.2. Repeated misbehavior or serious incidents may result in a review of the
gymnast’s participation in the program, and parents will be involved in any
decisions regarding suspension or termination of membership.

11. Supervision and Ratios
11.1. Staff-to-Gymnast Ratios:

11.1.1.  All activities will be supervised by qualified staff members, ensuring safe ratios
for the group size.

11.2. Adequate Supervision:

11.2.1.  Staff will maintain constant supervision of gymnasts, especially during
transitions, such as moving between activities or breaks.
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